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‘Learning together, having fun!’
Welcome
Thank you for showing an interest in ‘Little Learners’ at Greenhall Nursery.
This booklet is designed to provide you with key information about what our
governor-run provision has to offer and what we aim to achieve.
We have included information to help you to make an informed decision about
your child’s pre-school education. However we would encourage you to come
and visit us and see for yourselves what we have to offer. To make an
appointment or if you have any further queries please feel free to contact
Mrs Joanne di Castiglione (Head Teacher) or Sue Jones (Finance Support
Officer).
We look forward to meeting you and your child.

Contact Details
Address: Little Learners at Greenhall Nursery. Second Avenue, Holmcroft.
Stafford. ST16 1PS.

Telephone: 01785 246159

Fax: 01785 215490

Email: office@greenhall.staffs.sch.uk

Web Address: http://www.greenhall.staffs.sch.uk

Mission Statement
We are committed to providing a happy, safe, secure, caring, supportive and
nurturing environment where all are accepted, valued, celebrated and encouraged to
be the best that they can be.
We recognise that all children are individual, have different needs and different
personalities. We aim to provide high quality, child-centered education which will
maximise every child's potential. We are dedicated to whole-child development and
want to inspire our children to be actively engaged in their learning, to be as
independent as possible, to take risks, to learn from and with others and to believe
in themselves. We want our children to know they have a 'voice' and to provide them
with the tools to use this. We want to give our children the best start – to lay the
foundations for later learning.
We work in partnership with children and their families – we support them to enjoy
and achieve!
Our Values are:


Active and Independent



Support



Enjoy



Achieve

Enjoyment, achievement and support are at the core of all we do.
Little Learners aims to:


Fulfil our Greenhall motto of 'Learning Together, Having Fun’



Embed our values into all that we do.



Provide a safe and stimulating environment which allows children to be nurtured
as they grow and develop at different rates.



Offer an inspiring, child-needs led Early Years curriculum that supports their
development as a ‘whole-child’.



Embrace parents and carers as partners, working with them to ensure the best
for the child.



Continually reflect on the service that we offer to ensure that our nursery
meets the needs of all.



Provide a staff team that is experienced, well trained and supported.

Greenhall has always been a Special Nursery. Why are we extending our
provision?

Greenhall’s core offer—supporting children aged 2-5 years old with physical
disabilities and associated learning needs—will not change. We specialise in
Early Years and Special Needs. We are an ’outstanding’ purpose-built Nursery
School with excellent facilities and resources for children in the Early Years,
including a library, a range of IT equipment, a sensory room, a fantastic
outdoor learning environment that includes a mud kitchen, sensory garden,
vegetable garden and a child-sized road track. We have worked alongside
mainstream settings and schools for numerous years, through the Physical
Disability Support Service.
We are delighted to be extending our Governor-run provision from September
2017 and opening this up to the wider community. We believe in creating an
inclusive society. By extending our provision, and our child-centred ethos to
the wider community we will ensure that all individual needs are met whilst
equipping children with the skills to be able to interact with a range of
children., for example by teaching Makaton signing and exposing them to a
symbols communication system. We will cater for the individual needs of ALL
children. Simply, children in Little Learners will do some things separately and
some things with the children at Greenhall.

We believe in our motto, ‘Learning Together, Having Fun.’ This underpins all
we do and demonstrates our belief that we can learn from and with others
and that as we develop and achieve our best, learning is fun.

Background
Little Learners is managed by the Headteacher and Governors of Greenhall Nursery. It
falls under the same Ofsted regulations as the school and will be inspected in conjunction
with the school.

‘Little Learners’ is led by Natalie Hart, an experienced, committed member of the school
staff who has the qualities and expertise required to make the provision a success. Natalie
is very ably supported by the staff team at Greenhall, all of whom have a background in
Early Years education / childcare.

Opening Times
Little Learners caters for 2, 3 and 4 year olds. It will operate between 9am-3pm Monday
to Friday, term-time only. Wrap-around care (before and after school) and holiday provision
may be offered subject to demand. If offered, holiday provision will be available to all
children in the EYFS.
It provides the opportunity for ALL children to access a curriculum that is adapted to their
individual needs whilst also providing opportunities for ALL children to learn together and
have fun! Children attending Greenhall Nursery will have Special Educational Needs, whilst
Little Learners ‘caters for children with and without additional needs. Parents can select
from the following sessions, based on availability.

Funded Places
Little Learners offers funded places. These are available as follows;
2 year olds
Some 2 year olds could receive 15 hours per week of funded childcare over 38 weeks or 570
hours over the whole year. In Staffordshire this is known as Think2. Families must meet
the income criteria and make an online application. Visit https://www.staffordshire.gov.uk/
education/childcare/families/EarlyEducation/think2/apply-online/Apply-Online.aspx for
more information.
3 and 4 year olds
All 3 and 4 year olds are entitled to a universal 15 hours per week of funded childcare
across 38 weeks or 570 hours over the year. Children become eligible from the term after
turning 3 years old. If your child is born between:




1 January - 31 March, funded places can start in the summer term (from 1 April)
1 April - 31 August, funded places can start in the autumn term (from 1 September)
1 September - 31 December, funded places can start in the spring term (from 1 January)

30 hour childcare
From September 2017 some families could receive an additional 15 hours of funded
childcare per week, subject to eligibility. Therefore families could receive up to 30 hours of
funded childcare per week. This can be taken over 38 weeks or 1140 hours over the year.
Families must at least meet the minimum earnings criteria and apply to HMRC.
We would urge ALL families to check their eligibility by applying online to https://
www.childcarechoices.gov.uk/
For more information about 30 hours childcare from Staffordshire County Council : https://
www.staffordshire.gov.uk/education/childcare/families/
EarlyEducation/30hourchildcarepilot/30hourpilot.aspx
If you are successful in your application for 30 hours childcare, you will then be sent a code
by HMRC to the Gateway Account. You will need to give your code, National insurance
number and child’s date of birth to your child’s childcare provider. The provider will then
validate the code with Staffordshire County Council.
We offer 30 hour childcare places for the following hours:
Monday –Friday 9-3pm (+cost of a lunch each day, currently £2.30)

Important:


every 3 months you will be prompted by HMRC via text or email to log into the Gateway
Account and reconfirm your details and eligibility.



If your family falls out of the eligibility criteria, you will be offered a grace period of
funding before the additional 15 hours stops.



All 3 and 4 year olds will still be able to claim a maximum of 15 hours per week of
funded childcare (or (570 hours per year).

Parents are encouraged to apply the term before their child meets the age criteria to
ensure that they can access a place at the start of the term after the child has turned 3.
Charged Places
We are aware that some parents require the flexibility of their children attending sessions
in addition to the 15 funded hours. Therefore, you can request additional sessions that are
charged at £15 a session. Sessions run in the morning and afternoon as follows;
Morning Session—9:00-12:00- £15.00
Afternoon Session—12:00-3:00- £15.00
Children attending just for the morning have the option to stay for lunch from 12-1pm. This
is charged at £5 if lunch is provided from home or £7.30 to include a hot dinner.

At Little Learners;


We ask that parents pay one month in advance for the additional sessions your child
has.



We are unable to offer refunds for missed sessions. Therefore you will be charged
every week for the sessions you have requested even if your child does not attend.
However, we do not charge if your child has been admitted to hospital.



You will be given one week’s notice if it is necessary for us to withdraw your child’s
place for non-payment of fees.



We ask that you will give the school one month’s notice should you wish to change
contracted hours or terminate your child’s place.



Any extra sessions taken will be charged for in arrears.



Late collections (after 12.30pm if the morning session is attended; or after 3.30pm if
the afternoon or full day session is attended, on the Nursery clock) will result in a
penalty charge. This will be a charge of £5.00 for the first 0-30 minutes and £5.00
for every 0-15 minutes after that. Charges will be added to the next fee payment.

Applying for a place
If you would like to apply for a place for your child, please complete an application form and
return it to the main office. Please ensure that you keep all your details up to date and
notify us of any changes.

Admissions
Admissions to Little Learners shall be determined by the criteria set out below:
1)

Children on school roll whose parents are seeking additional hours / wrap-around care

2)

Individual needs of children – we are committed to ensuring all of our children receive
the very best education and therefore we reserve the right to delay admission to
ensure staff have had the necessary training and qualifications in order to meet the
needs of pupils

3)

Pupils requiring a full time place i.e. 30 hours or 15 hours (2.5 full days per week) in
addition to their 15 funded hours

4)

Children of staff

5)

Siblings of children already accessing the setting

6)

Any other children

Quality provision
Our school motto, ‘learning together, having fun’, extends into ‘Little Learners’, along with
our ethos and high expectations for a quality, child-needs led education.
All children in Little Learners will be in the Early Years Foundation Stage (EYFS). This
extends from birth to the age of five and provision within ‘Little Learners’ follows this
statutory guidance.
Children in the EYFS learn in different ways, through playing and exploring, active learning
and creating and thinking critically. Practitioners create a carefully planned learning
environment with activities that link to children’s next steps to enhance learning. There are
seven areas of learning in the EYFS. There are three prime areas that are fundamental,
work together and move through to support development in all other areas. They are;




Personal, Social and Emotional Development
Communication and Language
Physical Development

There are 4 specific areas. These 'include essential skills and knowledge for children to
participate successfully in society.' They are;





Literacy
Mathematics
Understanding the World
Expressive Arts and Design

Opportunities for children to flow between the indoor and outdoor learning environment are
promoted.
Assessment & observations
Assessment is an integral part of the teaching and learning process and is undertaken on an
ongoing basis. It helps us to recognise and understand children’s needs, observe progress,
and plan activities and support to meet needs. Each child has a learning journey that
includes observations and photographic evidence. We welcome your input into these as we
recognise that parents are partners. We appreciate observations from home and any other
settings that your child may attend. We have a proud cloud system so you we can celebrate
your child’s achievements at home in nursery. Feel free to look at your child’s learning
journey at any time.
Two year old Progress Check
This is a statutory assessment that will take place when your child is aged between two and
three. We will review his / her progress and provide you with a short written summary of
his / her development in the prime areas. The progress check will identify your child’s

strengths, and any areas where their progress is less than expected. If there are any
concerns we will share these with you, with your permission we will consult other
professionals for advice in supporting your child.

A session in Little Learners
Sessions will be shaped by the needs of children attending Little Learners. They will be
very flexible, particularly for the younger children and those working at earlier stages of
development. We will provide open ended resources which allow the children to follow their
interests and schemas.
All children will have a key adult with whom they can build a strong relationship. Learning
will be play-based and child initiated; children need opportunities to move and be active, as
well as small spaces where they can feel secure. Staff will model high quality use of
language, manners and play when playing with, talking to and sharing interests with your
child.
There will be opportunities to explore indoor and outdoor provision and there will be
opportunities to mix and play with other children at Greenhall.

A typical session will include;


Independent learning activities



Carpet time – circle time activities and speaking and listening



Snack



EYFS adult-led and child initiated activities (including a short phonics session, as
appropriate to age and stage of development)



Story and Songs

Induction & settling in
We recognise that every child is unique. Our individualised induction programme aims to
make the transition into Nursery as smooth as possible for all children and their parents,
supporting all concerned to adjust to this change. Hence we arrange:


A visit and tour of the setting and an opportunity to meet with staff.



A home-visit. This is a informal meeting that enables us to meet with you and your
child in an environment where they feel happy and secure.



Opportunities for children to spend time in nursery, both with and without their
parents.

The needs of a new child are discussed in detail and where appropriate, care-plans are
completed alongside health professionals to ensure that children start with all facilities in
place to meet their needs. Parents meet with staff and discuss the child’s likes / dislikes,
personality, the best way to comfort the child if upset etc. in order to ensure a smooth
transition into the setting. This information is used to create a ‘One page profile’ about
the child. There is also the opportunity to meet the school cook to discuss any dietary
requirements.
The manner in which children are introduced to the Nursery depends on their individual
needs. Some children visit over a period of time with and without their parents. Other
children build up without their parents. Once children are attending Nursery without
their parents, contact is maintained through the home – school diary and telephone
conversations.

General Information
Policies
As a Governor-run provision, Little Learners follows Greenhall Policies and Procedures.
These are available on the website http://www.greenhall.staffs.sch.uk If you would like a
paper copy, please contact the school office. Policies are reviewed regularly and amended
as necessary and we encourage feedback from parents and carers to support this process.

Behaviour Management
Staff model positive behaviour and set clear expectations at all times to ensure that Little
Learners is a happy and safe environment. Children are taught British Values and staff
praise positive behaviour and where possible, ignore unwanted behaviour. We view all
behaviour as communication and therefore seek to listen to the child’s ‘voice’ in this. For
more information, please refer to the Behaviour Policy.

Safeguarding
The welfare, protection and safety of children at Little Learners is a priority at all times.
We will always act in the best interests of the child. The designated lead for child
protection and safeguarding will provide support, advice and guidance to other
practitioners on an ongoing basis and in particular if any safeguarding issues arise. All staff
recognise their responsibility to those in their care and volunteers, visitors and students
are made aware of the safeguarding policy and procedures as part of their induction. It is
the responsibility of individuals to follow these procedures.
In order to safeguard ALL children, we operate a NO MOBILE PHONE policy in school .
Please ensure you leave your phone in the car or hand it in to the school office. We do not
prevent parents taking photographs at school and Nursery events but ask that they are for
personal use only and are not shared on any social media sites.
The Safeguarding Policy is available on the website or a paper copy in the foyer area at
Greenhall.

Security
The same stringent security procedures in place at Greenhall will apply during ‘Little
Learners’ opening times. Supervision of pupils outside of ‘Little Learners’ opening times
remains the responsibility of the parent / carer. Children must be escorted to and from
the building by their parent or other nominated person who must be over the age of 16
years old.

Children will only be allowed home with their parent or other nominated person (by prior
arrangement with the staff). If you are going to be late, please let us know.
Where a parent / carer does not arrive by 12.15 (if the morning/extended session is
attended) or by 3.15pm (if the afternoon or full day session is attended) and no reason is
communicated for the late collection, a telephone call will be made to the parent. If the
parent is non-contactable the emergency contact provided will be contacted. Where
neither the parent nor the emergency contact can be reached, safeguarding procedures
dictate that the First Response team will be contacted, to ensure that safe provision is
made for the pupil.

Accidents, Incidents and Injury on arrival
Whilst we make every effort to maintain a safe learning environment, we acknowledge that
accidents sometimes happen. These are usually bumps and scrapes and are dealt with by
staff who are paediatric first aid trained. All accidents are recorded and you will be
notified if your child is involved via a letter in your child’s bag.
In the event of a more serious injury, you will be contacted immediately. If we are unable
to contact you for any reason, staff may, at the discretion of the Headteacher / Nursery
lead, seek medical advice and if necessary, treatment.
If a child arrives at Little Learners with an injury, your keyworker will ask you to complete
the ’Injury on Arrival’ book.

Equality & Diversity
We are committed to giving all our children every opportunity to achieve the highest of
standards. We do this by taking account of pupils' varied experiences, abilities and needs.
We offer a broad and balanced curriculum, and have high expectations of all children. The
achievements, attitudes and well-being of all our children matter. We promote the British
Values of Mutual Respect and tolerance, Democracy, Individuality and Rule of Law through
our daily routines and the EYFS. We value diversity and difference and promote positive
attitudes, respectfulness and understanding. Inappropriate attitudes will not be tolerated.

Health and well-being
In order to meet your child’s needs, it is important that we are aware of any health needs
that your child may have. As part of the pre-induction process, we will ask you to
complete paperwork about your child so that we are fully informed. This will be stored
securely and shared with staff on a need-to-know basis. A child with a medical condition
may require a care plan that will be completed with yourselves and the support of a
medical professional (health visitor, school nurse etc.)

Care Plans
A care plan is a confidential document that is accessible to members of school staff and
makes them aware of any considerations that need to be given to your child on health
grounds. Staff are trained in paediatric first aid and receive additional information
specific to individual children’s needs as required.

Medication
Staff are trained in medication management and will give medication to children who
require it during the school day. Usually, if a child is in nursery for a whole day, and
requires medication 3 times a day, it would be expected that this would be given at home.
Medicine to be administered in nursery must be in date, in the original box with the
child’s name on and clearly state the dose to be given. Parents must hand any medication
into the school office where they will be asked to sign a form to consent to school
administering the medication. A record will be kept about the medicine that has been
given to your child and you will be informed.
Asthma
If your child has asthma they will need a spare Ventolin inhaler (in date) in school. He /
she will have a relevant care plan in place.

Resting & sleeping
We recognise that children, get very tired during the day. Every child’s needs are
different so we are flexible in our approach to ensure that opportunities are available for
children to take rest and have a nap as they need and want to. We work very closely with
parents to ensure that children’s individual needs are met and we value and respect your
preferences and wishes. If your child has a dummy/ comfort blanket etc. at sleep times,
you are welcome to send this in for your child to use. Dummies are restricted to sleep and
rest

times. Within each area of the nursery there are quiet carpeted rest areas with soft
seating and cushions where children can go if they wish to rest and relax.

Toileting
The children in Little Learners will span from age 2 and will be working at different ages
and stages of development. We will accommodate each child’s toileting needs as appropriate
to the individual.
Please ensure you send in nappies and wipes as required.

Healthy Eating
Prior to your child starting with us, you will be asked to inform us about any special dietary
requirements, preferences and food allergies that your child has, and any special health
requirements. This information will be shared with the staff team to ensure the safety and
well-being of your child.
Snacks
Free milk will be provided during each session along with a healthy snack in the morning.
Children will have access to drinking water throughout the session.

Lunch
For those children attending over the lunchtime period, there is the opportunity to
purchase a school lunch for an additional charge. All food is cooked onsite by Gill, our cook,
who is part of the Chartwells catering team. All dietary requirements can be provided for—
please speak to the office for further information.
Little Learners, Greenhall and lunchtime staff will supervise the children during this time.

Attendance
Please establish a good pattern of attendance and punctuality. Regular attendance is
important for your child as it establishes a consistent routine and supports their learning
and development.
If your child is absent, please contact the office on 01785 246159.
In the case of sickness and / or diarrhoea, your child needs to be clear for 48 hours from
the last episode. This helps to prevent illness spreading to other children and staff.
Please inform us if your child is going on holiday during term-time.

Other
We request that all items of your child’s clothing are clearly named.
We recommend that children have a full change of clothes with them.
Please send your child with a pair of wellies and waterproofs so that he / she can enjoy the
outdoor learning environment all year around!
You are welcome to send in a comfort blanket / soft toy with your child. We recognise that
they bring enormous comfort and reassurance to small children especially when they are
new to the nursery and during rest and sleep times.

Transitions
We work closely with other settings to ensure smooth transitions. We have a
comprehensive transition plan for children moving on to school. We work closely with other
agencies and providers, and parents and children, to ensure that families are properly
informed and supported through this process.

For further information about
’Little Learners’,
please contact the school office on

01785 246159

Or email us on

office@greenhall.staffs.sch.uk

